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This risk assessment is when children transition by walking — eg when children come to ASC when children leave BSC to go to school, when educator/s walk children to ECA
activities. A copy is to be made available to families.

Activity: Transitioning between school and the OSHC service in BSC

Eg. Collecting children from the duty teacher to bring to ASC

Date range Start Date: 09/02/2026 End Date: Ongoing (Reviewed Annually — 09/02/2027)
(yearly for school to ASC, BSC to school

Termly for service to/from ECA activities)

Any safety considerations noted for the route?
e.g. water hazards such as a bridge, pool, lake or dam ?
Any age limitations, roads to cross?

I Yes, there is a water during this transit, | have added details in the risks assessment table below
L1 VYes, there are other hazards, | have added details in the risk assessment table below
No, there is no water hazards.

For other venue safety considerations - add details in the risk assessment table below.

Service details:

Service Name: Camp Australia — Seaford Rise Primary School OSHC Service Mobile 0450267719
Number:

Responsible Person: Corey Veldmeyer Nominated Hayley Handler Contact Number: 0421 797 981
Supervisor (RM):
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Transit details:
Anticipated number of children likely to transition: 1-5 Anticipated educator to child ratio, including if this transition warrants a 1:15
higher ratio:
Anticipated number of staff members/adults involved in the | 2 Full name of each Rostered Assistants in Attendance - Varied
transition of children: adult involved in the
Include any regional managers, general managers transition of
children:
Considerations relating to children being transitioning: Please tick if applicable:
One or more children in attendance with high care needs.
1 One or more children in attendance with mobility issues.
One or more children in attendance with medical needs.
1 Other considerations — please list:
Where applicable, list educators and their specialised skills - First Aid, CPR, RRHAN
required to support children with additional care needs
during transition:
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Transition details:

Transition:
(tick the relevant application)

2J Educator to take children from the service to school meeting point

2J Educator to pick up children from school meeting point and bring to service

[T Educator to take children to ECA Provider meeting point

[T Educator to pick up children from ECA Provider meeting point and bring to the service

Meeting point:
1. School or Service name and
location where children are to
meet

e —Reception Area — to drop off reception children
e - Kindergarten — to drop off Kindergarten children

Anticipated departure time:

8:30am Trip duration: 5 minutes Anticipated arrival time: 8:35am

Contact for daily transitions:
(school staff member or ECA staff
member)

Name: Lauren Simpson (kindergarten) Name: Mandy Hackett

Number: 83860505 Number: 0413480496

Email: Lauren.Simpson263@schools.sa.edu.au Email: Mandy.Hackett844@schools.sa.edu.au

highlighted on an attached map:

Consultation has occurred with key Yes No [J
school contact / ECA staff to outline

transition responsibilities:

Meeting point and route is Yes No I

Proposed route map is attached to this record

Proposed route details:

Walk out of OSHC door to Kindergarten space — then to G Suite and Finally H Suite which are both close to the Kindergarten space.

Destination location name and street
address:

Grand BLVD. Seaford Rise Primary School, SA 5169 / Grand BLVD. Seaford Rise Kindergarten, SA 5169
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Transition Procedure:
Procedure Who holds duty of care* at this
point?
1. Parents drop their children to OSHC and Sign in Parent/caregiver
2. Educator Releases all Year 1 - Year 6 children from the OSHC door/s Service Leader
3. Receptions are walked to and released to the classroom G/H Suites Assistant / Responsible Person
4. Kindergarten Children are walked to and released to Seaford Rise Kindergarten Kindergarten Staff
Assistant / Responsible Person
5. If J-Suite Children are present OSHC staff walk them to J-Suite at end of session and sign them into J-Suite staff care. J-Suite/School Staff
Assistant / Responsible Person

e *Duty of care changes when a child is handed over from authorised adult to authorised adult
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Transition Check List:

Responsible Person to ensure the following items are to be readily available during transit (please tick):

First Aid kit (sufficient in size for number of people in attendance)
Service tablet (containing child and educator contact details) Map of proposed route

List of children to be collected

Medical forms and medication for children in attendance and where relevant for
educators

Mobile phone and other means of communicating with educators and emergency
services, with spare batteries where required

o L] Other items please list:
X This risk assessment P

Activity Digital picture — take with | Hazard identified Risk (use Elimination/control measures Who When
a service device and matrix)
insert here later.

Child not arriving in the e Discussions with parents/guardians to ensure that they are
morning. bringing the children into the service and signing their
children into the care of the educators.

Parents/Guardians
Dropping Children off
in the morning
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Release Reception
Children to Reception
Area — H/G Suites

Child absconding from
service

Potential hotspots

No teacher on duty to
safely transition children
to in the BSC

Children and educators to
walk sensibly when
walking around sandpit do
not run.

Gates to main road/Exit to
School are also unlocked
and opened

ensure children remain in
sight and on School
Grounds

High

Educators to walk reception children to the reception area
and ensure they transition into the care of the teacher on
duty safely.

Educators to ensure they have all of the children on their list
prior to leaving the OSHC space.

Service Leader to discuss appropriate behaviour when
walking from OSHC service.

Educators to ensure children are actively supervised while
walking from the OSHC service

Service to review hotspot map to help new educators and
remind regular educators of potential hotspots along route
Supervising Educators to discuss any new potential hotspots
arising with Responsible Person.

List of names of each child in attendance created and
provided to staff attending.

The Responsible person will review with children the safety
guidelines and what to do if they become temporarily
separated from the group.

Educators will keep children together as a group as they
move between areas and ensure all children are actively
supervised.

Educators to use list to head count children every 15
minutes during the session

Responsible person will use walkie talkies when groups are
separated to complete headcounts.

Prior to departing any areas, the Responsible Person or
educator will conduct a full roll call & headcount, checking
off each child on the attendance list prior to moving spaces.
If child is unaccounted for, follow PN022 What to do if a
child leaves the service premises.

Service
Leader

All Educators

When
dropping
reception
children off
in the
morning.

Prior to
BSC session

Every 15
minutes
Anytime a
transition
happens in
orout of a
location
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Ensure children in OSHC
care are not using the
Nature Play space until
handed over to Teachers.

Children not to enter the
middle classroom space
and reminded this is out of
bounds.

This space is located
between H and G Suites.

Children from Year 1-
6 transiting from the
OSHC service

Child absconding from
service

Potential hotspots
No teacher on duty to

safely transition children
to in the BSC

High

Service Leader to discuss appropriate behaviour when
walking to and from OSHC service.

Educators to check the route to the service to check for any
potential hazards that could arise.

Educators to check the route children take and discuss any
new potential hotspots that arise with the Responsible
Person.

Children sit down at OSHC room floor to be signed out
Educators to ensure the year 1 to 6 children transition into
the care of the teacher on duty safely when bell rings.
Educators to use list to head count children every 15
minutes during the session.

Responsible person will use walkie talkies when groups are
separated to complete headcounts.

The Responsible Person or educator will conduct a full roll
call & headcount, once everyone has left, checking off to
ensure each child has left safely.

If child is unaccounted for, follow PN022 What to do if a
child leaves the service premises.

Service
Leader

All Educators

Prior to BSC
session

Every 15
minutes

Anytime a
transition
happens in
oroutofa
location.
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J-Suite Children
transitioning from
OSHC service

Child absconding during
transitions

Potential hotspots

Open Gates during School
Transition

OSHC staff walk J-Suite children to J-Suite ensuring children
are walked and signed into J-Suite team’s care.

J-Suite staff to follow their transition plans and operation
policies

Service
Leader

All Educators

J-Suite Staff
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Activity Hazard identified Risk (use Elimination/control measures Who When
matrix)

Children gathering at child struck by moving high to low Educators to follow PN102 — Excursion and Transporting Children Procedures Educators Prior to

departure location object, e Educators to be actively supervising children. departure

slips, trips, falls
bodily injury, trauma
missing child

water

e  Educators to obey road rules and accompany children when crossing roads.
e Educators are to complete headcounts as described in PN102.

Children walking

Animal bites and stings

e  Educators will ask children to move away from animals they encounter and reminded
them not to attempt to pat animals.

e  Educators will report any sightings of potentially dangerous animals to venue staff and/or
RM & local ranger/wildlife services whichever is appropriate. E.g., beehives, stray dogs,
snakes, swooping birds.

Children walking

Children becoming
tired

e The responsible person will consider the distance the children are to walk to ensure it is
suitable for the ages of the children and their ability.
e  Educators will ask the group for a rest stop on longer walks

Activity Hazards identified Risk (use Elimination/control measures Who When

matrix)

Meeting point Missing Child High Contact the feeder school office

Contact the family to confirm the booking is correct.

Contact the coordinator at the service to notify of the situation.

In the event the child cannot be located, police are to be notified.

Coordinator to notify Regional Manager who will attend immediately (If Possible)

During transition General Public High/moder | Educators to follow PN102 — Excursion and Transporting Children Procedures educators Priof toand )
exposure to illegal, ate e If people are acting inappropriately, our group is to be moved away, and the educators should during excursion
aggressive, alert the responsible person and venue staff.
threatening, violent e If venue is unsafe the responsible person is to contact their nominated supervisor and advise
or abusive behaviour that the group is returning to service and discuss contacting the Rocketeers team to arrange for

bus transport back to the service.
e Educators are to contact 000 if immediate assistance is required
Emergency evacuation | Moderate Educators to follow PN102 — Excursion and Transporting Children Procedures educators

e  Educators to follow school staff, bus staff or emergency services request to evacuate.
e  Educators to calmly escort children to the assembly point.




Camp Form: FM102-V1.00 Form Title: Children Transitioning
Australia Page 10 of 13 Version Date: 15" January 2025
Why: for the safe arrival of children When: children are to do everyday transitions
Important: refer to the Transition to Support Children to Arrive Safely policy Template by: Lisa Mollison Approved by: Chelsea Daly

e Responsible person to communicate with staff and/or emergency services that all children are
accounted for.

e Responsible person to notify nominated supervisor if not on site, who will attend immediately
(if possible) to support the educators and children.

e Parents will be notified of the incident by the responsible person and/or nominated supervisor
or CA team member.

e Nominated supervisor is to follow the Serious Incident Procedure

Hazards such as: High/Low e Nominated Supervisor and Rocketeers team will check if the venue and route is in a fire danger
Bushfire region. Where the venue or route is in a fire danger region and a CATASTROPHIC / CODE RED
Grassfire fire danger warning is issued, the excursion will be changed or the excursion cancelled.

Flood e Where there is risk of floods on the route or at the excursion venue, the excursion will be

Building damage changed or cancelled.

e Responsible person will check the weather forecast and UV rating prior to each excursion and

Weather extremes consider additional procedures and resources required. If extreme weather conditions are

suchas: forecast, the excursion may be cancelled.
heat e  CA’s Sun Safe policy will be followed by all educators and children.
strong wind e Inthe event of sudden weather change the group will take shelter when possible and contact
rain/hail their nominated supervisor or Rocketeers team for support when safe.
lightning e  Food taken on excursion will be protected from heat and stored in the shade in an insulated

cooler. Families will be encouraged to pack ice packs and use insulated bags to protect food
supplied for their child.

Medical conditions Moderate e Responsible person will check children’s medical information is current and is taken during
transit.

e Responsible person will ensure all children’s medical information is communicated to all
educators and documented on the group leader’s headcount sheet.

e  Where there is a medical incident, the responsible person is administer first aid and is to notify
the parent and nominated supervisor and complete an Incident, Injury, lliness and Trauma
form.

Individual needs of the | High/Moder | e  Educators to follow PN102 — Excursion and Transporting Children Procedures

children ate e Educators are to review the service Inclusion Support Plan to ensure strategies are

Support for children implemented.

with additional needs e Educators to monitor children’s health and wellbeing

Children soiling e  Where educators know of children at risk of soiling themselves, they are to discuss with parents
themselves to provide spare clothes.

Notify your regional manager if any additional hazards have been identified so this risk assessment can be updated.
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Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs.

Likelihood

Rare Unlikely Possible Likely

Significant Moderate = Moderate
Moderate Low Moderate Moderate

Minor Very low Low Moderate Moderate Moderate

- Very low Very low Low Moderate Moderate

Consequences
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Educator acknowledgement the above risk assessment and PN102 Excursions and Transporting Children Procedures has been communicated to all relevant staff:

Attending Educator Name:

Yes, the above risk assessment and PN102 Excursions and Regular Outings
Procedures has been communicated to me, please sign:

Plan prepared by | Corey Veldmeyer Date: 09/02/2026
Full name: | Responsible Person / Service Leader @%ﬁ
Signature:
Role/Position:
Prepared in consultation with | Hayley Handler
Full name: | Regional Manager
Signature:
Role/Position:
Nominated Supervisor: | Hayley Handler Date: 09/02/2026
Fullname: | Regional Manager
Signature:
Risk assessment to be evaluated and reviewed on: | Date: 09/02/2027
Risk assessment must be undertaken prior to transitioning. A risk assessment must be undertaken at least annually.
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